
Vagas and ACNUR: How to register your resume on the recruitment 
platform 

 
The recruitment company Vagas and the UN Agency for Refugees (UNHCR) have 
prepared this practical guide for refugees and migrants to provide guidance on 
how to register your resume on the Vagas.com.br platform. Thus, increasing the 
chances of being hired in the formal Brazilian job market.  
 
Changing the language on the platform  
 
It is possible to change the navigation language of the Vagas.com.br platform to 
English and Spanish. To do so, simply click on the flag representing the desired 
language (located in the lower right corner of the page). IMPORTANT: Even if you 
choose to change the language on the website, it is important to fill in the 
information in Portuguese so that your CV appears in companies' searches for 
vacancies in Brazil.  
 

 
 
Step 1: Register your resume on Vagas.com.br 
 
1. In the upper right corner of the main page, click on "Register for free". 
 

 
 
2. Fill in the pre-registration data (e-mail, CPF and country), and if you are a 
migrant or refugee click on “I am a refugee” and create a password.  
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3. By selecting the “I am refugee” option, you can enter your current situation in 
Brazil 
 

 
 
4. Four options will appear: I am a recognized refugee, I am applying for refugee 
status, I have a residence for the purpose of humanitarian reception, I am a 

 



Venezuelan national with temporary residence or Other. You can then choose the 
type of document you wish to provide. 
 
Don't forget to read and accept the Terms of Use. After that, click on "Start using 
now!" 
 

 
 
5. Before proceeding with the registration, you will need to verify your e-mail. Go 
to your inbox, open the "Confirmation e-mail" message and click the "Confirm 
e-mail" (Confirmar e-mail) button 
 

 
 

 



6. We are almost there! To finish the registration, just fill in your personal data, 
such as name, date of birth, and cell phone (optional). 
 

 
 
7. By clicking on "Finish Register", you will be redirected to the resume, with the 
data previously filled in. Now, just complete the other fields in the items: "Personal 
Data", "Objectives", "Professional Resume", "Academic and Complementary 
training", "Languages", "Professional history" and "Additional Information". 
 

 

 



 
 
 

 
Step 2: How to make your resume ready to search for job openings 
 
If your resume is incomplete, check on the fill-in bar which fields are pending. 
Note that the red buttons (in the picture below) represent the mandatory fields. 
By clicking each one, you will be directed to the respective field to add the 
information. 
 
 
 

 
 
Remember: for each update you make, click the "Save" button. After filling in the 
basic and required information, you will see the following message: 
 

 
 
This means that you can start your search for job openings now!  
 
Step 3: How to download your resume 
 
If you need a printed or PDF resume at the time of a job interview, you can also 
use the information registered on Vagas.   
 

 



1. To do this, simply access Vagas.com.br using your username/login and 
password. 
 
2. On your services page, click on "Update Resume". 
 

​
 

3. Click on the "Download resume" option on the right side of the screen: 
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Your resume will be downloaded in PDF format, without identification from 
Vagas, to be used as you wish. 
 
Step 4: How to search for job openings and apply 
 
1. On the main page of Vagas.com.br there is a search bar where you can search 
for job opportunities by job title, area, location, or company. After entering what 
you are looking for, click the click the "Search" button: 
 

 
 
2. Jobs related to the search terms will be displayed. Note that you can sort the 
search according to relevance or publication date, and also use the filters 
(available on the left side of the screen)): 
 

 
 

3. Found an interesting job opening? Click on it and then on the "Apply" button: 
 

 
 
4. If you are not logged in, access your registration using your username/login and 
password. Then, wait for the application confirmation page. 
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5. If the company requests tests, fill out the required forms and click "Confirm 
Application": 
 

 
 
 

Data always up-to-date  
 
To contact the candidates, the company responsible for the selection process 
uses the phone number or e-mail registered in the resume and application 
history. Therefore, it is essential to keep the data updated and check your 
e-mail whenever possible.   
 

 
More information and tips 
 
If you already have a CV registered on the platform, you can also fill in your status 
as a refugee. Simply log in to the platform, click on your profile photo, enter your 
country of nationality under Personal Data, click on “I am a refugee” and choose 
from the options for your current situation in Brazil. 
 

 
 
Want to know how to include a photo? How to update your resume? Or create a 
job alert? This and other important information is available at  
https://ajuda.vagas.com.br/portal/pt-br/kb/categoria.  
 
Good luck! 
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